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[bookmark: _heading=h.51slsym6n2q9]Publication data[footnoteRef:1]: guidelines [1:  This publication data form is an adaptation of the document “Publication Notes,” created by the UFSC Journal Portal (2018).] 

All authors must fill out the following information according to the specified fields. This attachment must be uploaded to the system as a supplementary document in PDF format and in an editable format (Microsoft Word, OpenOffice, or RTF).
Technical guidelines for completing this form:
When an author has more than one affiliation, each must be identified separately. If two or more authors are affiliated with the same institution, it should be identified only once. When an author has no institutional affiliation, this should be indicated, specifying that the author is an independent researcher.
The names of the university, institute, and department must be written in full and in the institution’s original language or in English when the alphabet is not Latin. University professors must indicate their career level in their academic status, for example: Full Professor.
Do not alter any font settings (font size, color, etc.) or the layout of this document.
In order to promote articles published on the Biblios Journal social media channels, authors are invited to provide a profile picture through the system, taking the following recommendations into account:
1. Submitting a photo is optional and must be done immediately after submitting the article; it does not affect the article’s review process;
If an author who has not submitted a photo has their article published, it will be published without their profile photo;
For articles with more than one author, only one of them should send a single message, and each photo must include a caption with the author’s name;
Each image must clearly show the author’s face. The file size must not exceed 1 MB;
The email subject line must include the title of the submitted article, preceded by the phrase “author’s photo.” Example: Author photo: “The importance of open science”;
Biblios will not store the photos provided by authors. The files will be deleted if the article is rejected or immediately after they have been used to publicize the published article;
Each author is responsible for the file they provide and, by submitting it, agrees to the use of their image.
This form is organized into two additional sections: Section 1: contains instructions on how to fill out each field. Section 2: Must be filled out with the information that will be inserted directly into the article after editorial review. Please complete Section 2 in full before signing the document.



Section 1

Originality
Sample text: I declare that this text is original and is not currently under review for publication elsewhere. Should I decide to withdraw the manuscript, I agree to immediately notify the editorial team of Biblios Journal so that the manuscript can be archived.
Preprints
Please indicate whether the manuscript has been submitted to any preprint platform. If so, provide the name of the repository and the complete citation for the article. The preprint policy is available on Biblios Journal (external link).
Information about the paper
All papers published in Biblios Journal will receive a DOI.
Origin of the research
Indicate whether the paper is derived from a master’s or doctoral thesis, providing the title, author, university, year of publication, and link, if not subject to an embargo. Indicate whether the paper is part of a research project. If applicable, indicate the project title, the coordinator(s), the research group, the university, and the center and/or department and/or college, writing them out in full.
Acknowledgments
Optional. Include acknowledgments to the people who contributed to the preparation of the manuscript. Do not mention funding here. Use the specific field provided for that purpose.
Authors’ contributions
The roles describe each contributor’s specific contribution to the academic work. Use the phrase “All authors made substantial contributions” if the contribution was shared. If necessary, consult other works on CRediT (external link).
Enter the authors’ information, omitting any details that are not relevant. The contribution should be followed by the initials of the first and last names, as shown in the example:
Conception and drafting of the manuscript: A. A. Last Name, B. B. Last Name, C. C. Last Name.
Data collection: A. A. Last Name, B. B. Last Name, C. C. Last Name.
Data analysis: B. B. Last Name, C. C. Last Name.
Discussion of results: C. C. Last Name.
Review and approval: A. A. Last Name.
Use of Artificial Intelligence
Biblios Journal follows the recommendations of the Committee on Publication Ethics (COPE, external link), which allow the use of artificial intelligence (AI) tools to assist in the preparation, writing, editing, and translation of manuscripts; however, only individuals may be listed as authors. The use of AI must be disclosed in the Methods section and here, in this template. Ensure that all material cited in the article is correctly referenced, avoiding hallucinations and false citations. Authors are responsible for their work, and omitting the use of AI constitutes an ethical violation of the principles of transparency and honesty in research. Indicate here which tools were used, as well as for what purpose. When the research does not use AI, indicate: “Not applicable.”
Example 1: The authors used ChatGPT (GPT-4) for grammatical review of the English text. All argumentative content was developed entirely by the authors.
Example 2: Not applicable.
Funding
If the manuscript is part of a research project, provide the following information:
Project title.
Project coordinator(s).
Research group to which it belongs.
University and center, department, and/or schools responsible.
Source of funding, specifying whether it consists of grants, equipment, products, or resources.
Project funding institution.
Project number, associated case number, or Grant DOI identifier (Grant Linked System, external link).

If the manuscript did not receive funding, indicate: “Not applicable.” For Brazilian research: consult CAPES Ordinance No. 206, dated September 4, 2018, for information on how to fill out this field when funding is provided by CAPES.
Example 1: This work was carried out with support from the Coordination for the Improvement of Higher Education Personnel in Brazil (CAPES) – Funding code 001.
Example 2: Not applicable.
Authorization to use images
If the article includes images from third parties, authors must disclose the presence of these images in the manuscript and attach the authorization for use signed by the rights holder as a supplementary document. They must indicate whether written consent was obtained from research participants or, if not required, select the “Not applicable” option for images in the public domain, those they created themselves, or those that do not require consent. Consent is not required for images of buildings, monuments, and landscapes in public spaces, nor for photos taken in public places in which people appear incidentally, provided they are not the main focus of the image.
Approval by the Research Ethics Committee
Indicate whether the research was submitted for approval by an ethics committee, including the case number and the date of approval. Attach the supporting document as a supplement. Approval from an ethics committee is required when the research involves human subjects, the collection of sensitive data, animal experiments, or any other procedure that may have a significant ethical impact. If the research does not require approval from an ethics committee, indicate: Not applicable.
Conflict of interest
Disclose any conflicts of interest: financial, personal, involving potential reviewers and editors, and/or potential thematic biases.
( ) The authors declare the following conflicts of interest: specify which ones.
( ) The authors declare that there are no conflicts of interest.
( ) The authors report that they are subject to confidentiality agreements that prevent the disclosure of potential conflicts of interest related to this work.

For more information, visit: CSE Guidelines for Promoting Integrity in Scientific Journal Publications (external link).

Data availability statement[footnoteRef:2] [2:  Understand the difference between data, a dataset, and metadata. Data: This is the information collected or recorded during a research study. It can include numbers, text, images, audio or video recordings, and more, and is used to answer research questions or test hypotheses. For example, in a survey-based study, the data consists of the participants’ responses. Dataset: This refers to all the material collected or obtained during the course of the research. This may include spreadsheets with numbers, text files, images, audio or video recordings, and other types of documents that contain the information used in the study. These materials form the basis for the conclusions and analyses presented in the article. Metadata: data about the data; it provides information that helps to understand and organize the dataset. For example, metadata may include the date the data was collected, the name of the person who collected it, the type of data, the method used, and other descriptions that explain what the data represents and how it was generated.] 

As part of its editorial policy, the Biblios Journal requires authors to deposit their research data in open-access repositories, ensuring transparency, reproducibility, and the reuse of scientific information. Please select the option that best describes the availability of your study’s data and provide the corresponding details. The data policy is available on Biblios Journal (external link).
It is recommended that authors make all content underlying the manuscript text available at the time of submission. The goal is to facilitate the evaluation of the research and, if the article is published, to contribute to the reuse, reproducibility, exchange, credibility, and preservation of the research.
It is preferable to use trusted repositories listed in the R3Data data repository directory (external link) or to consult the list of repositories (external link). When choosing between a multidisciplinary repository and a specialized one, select the one most widely used in your field, which represents the content and complies with the FAIR principles (findable, accessible, interoperable, and reusable).
If you do not have any data, indicate “not applicable.” (All research studies include data, including literature reviews.)
License of use – exclusive use by the journal
The authors grant Biblios Journal the exclusive rights to first publication, and the work is simultaneously licensed under the Creative Commons Attribution License (CC BY) 4.0 International. This license allows third parties to remix, adapt, and build upon the published work, provided they give proper credit for authorship and the initial publication in this journal. Authors are authorized to enter into additional contracts separately for the non-exclusive distribution of the version of the work published in this journal (for example, publication in an institutional repository, on a personal website, publication of a translation, or as a chapter in a book), provided that authorship and the initial publication in this journal are acknowledged.
Publisher – exclusive use by the journal
Published by the Library System of the Federal University of Espírito Santo (UFES). Responsibility is shared with the associated universities. The ideas expressed in this article are the responsibility of the authors and do not necessarily represent the opinions of the editors or the university.
Editors – exclusive use by the journal
Lúcia da Silveira
Historical – exclusive use by the journal
Received: day-month-year – Accepted: day-month-year – Published: day-month-year
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Enter the information following the instructions above. Keep the suggested text or modify it as needed.


Publication data

Title of the paper
Title: subtitle

First name Middle name Last name of Author 1
Highest academic degree
University, Department, City, State, Country
Short Biography
email@email.br
https://orcid.org/0000-0000-0000-0000

First name Middle name Last name of Author 2
Highest academic degree
University, Department, City, State, Country
Short Biography
email@email.br
https://orcid.org/0000-0000-0000-0000

Corresponding author’s address
Street/Avenue, Number, ZIP Code, City, State, Country.
Originality
I declare that the text is original and is not currently under review by any other publication.
Preprints
The manuscript has not been submitted to any preprint platform.
Origin of research
This paper is the result of a research project coordinated by XXXXXX, titled “Title: subtitle,” funded by the Productivity Grant (CNPq) and conducted by the XXXXX group at XXXXXXX University.
Acknowledgments
Not applicable.
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Authorization to use images
Not applicable.
Approval by the Research Ethics Committee
Not applicable.
Conflict of interest
The authors declare that there are no conflicts of interest.
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This document must be completed digitally, including the authors’ authenticated signatures. It is not recommended to print it and then scan it. The editors of this journal guarantee that they will modify only the content for which the journal is responsible, while the authors should only add information pertaining to their respective responsibilities.
By signing this document, the authors confirm that they have thoroughly reviewed the information provided and that the statements presented are true, complete, and correspond to the submitted manuscript. The authors assume responsibility for authorship, the originality of the work, information regarding funding, ethics, conflicts of interest, data availability, the use of artificial intelligence, and any other applicable information.
Submit two versions of this content along with the article: one editable version (without signatures) and another with authenticated signatures in PDF format.
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